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Effective January 1, 2021, the deadline for filing all materials with the Board will change from 4:30 PM to 4:00 PM.
The following form is to be completed by Arbitrators in filing their Record with the Board. The necessary contents of the Record are described in Information Bulletin #25 and the Board’s Rules of Procedure.  The Board will notify the Arbitrator if it has ordered the Record be limited.  One full copy of the Record must be prepared and filed with the Board, with contents in the order set out below.  This Table of Contents is to be served upon the parties, so they may assemble a copy of the Record from their arbitration file.
Please order contents chronologically within categories.  Number the contents sequentially, continuing across categories.   

I.
The decision, order, directive, declaration or ruling under review, and any written reasons for it:
1.

…
II.
The document(s) commencing the arbitration, including the grievance:
2.
…
III.
Any evidence and exhibits filed in the arbitration, including any transcript or recording of the evidence:

3.

4.

…
IV.
Anything else in the possession of the arbitrator or arbitration panel which is: (a) relevant to the decision, order, directive, declaration, ruling or proceeding under review, and (b) relevant to the grounds of review raised by the applicant:
5.

6.

…
Are there any documents which would properly be included in the Record, but which the Arbitrator is unable to produce?  Describe below:

Generally describe any categories of documents in the possession of the arbitrator which are relevant to the arbitration but are not produced in the Record (example, arbitrator’s notes, etc.):

DECLARATION OF ARBITRATOR (To be completed by the arbitrator or arbitration chair)
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	REMINDER

Have you:

1. Fully completed this form?

2. Attached one copy of all documents described above, to be provided to the Board?

3. Served the parties to the application with this completed Table of Contents?

If neither party has proposed any limitation upon the contents of the Record, the Arbitrator shall file the Record with the Board no later than 30 days from the date of the Application.

If either party has proposed limiting the contents of the Record, the Board will notify the Arbitrator once any limits have been determined, and the Record shall be filed no later than 30 days after that notification.
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